
Office 365 
Setup Guide for Students 
 

Office 365 is Microsoft’s online platform and allows students and teachers to use apps such as Word, 
Excel, PowerPoint and OneNote on any device with files stored in the cloud.  

With Office 365 students are able to install Microsoft Office on up to 5 devices.  The devices can be 
any platform and could include systems running Windows, Mac or iPad. Office 365 also gives 
students and staff up to 1TB of online storage for files.  

To get started using Office 365 you need to register online to activate your account. Access relies on 
your school username and password. Once activated you will also be able to use the Word, Excel, 
Powerpoint and OneNote iPad apps.  

1) Visit the following site http://office.com/getoffice365  and click “Find out if you’re eligible”  
 

2) For students please enter your school username in the form of 
firstname.lastname.00@education.tas.edu.au it is slightly different to the .gov.au that you 
normally use for your email.  Staff please use your regular email address.  

http://office.com/getoffice365
mailto:firstname.lastname.00@education.tas.edu.au


3) Click “Continue” if you do not get to this screen, check you have entered your username 
correctly. 

4) You will be redirected to a Department Of Education logon screen, make sure you username 
is correct and also enter your regular school password.  

5) Once signed it you will need to agree to the terms and conditions.  It may take a few minutes 
to setup. 

6) Once you get to the screen below, your account is activated and ready to go.  You will be 
able to logon to any of the Microsoft apps on iPads.  

7) To setup office on other personal devices or access any of the other Office365 services visit 
http://portal.office.com  
 

Username must be  
username@education.tas.edu.au 

http://portal.office.com/
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